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Enrichment Officer 

 

MAIN DUTIES AND RESPONSIBILITIES 

1. To work with the Learning Services Team, students and staff to develop, co-ordinate 

and supervise a programme of enrichment/ enhancement activities. 

2. In line with guidance from the Learning Services Manager, plan, run and monitor an 

annual programme of clubs, trips and activities for students to take part in, both 

independently and in liaison with curriculum staff. 

3. To work with programme coordinators to ensure all students are actively engaged in a 

range of enrichment and extra-curricular activities to enable them to meet the 

requirements of a study programme. 

4. To proactively encourage students to develop themselves by being a positive and 

visible influence around the college campus. 

5. To work alongside the student’s union and curriculum staff to facilitate the 

participation of students in organised leagues and completion, both internally and 

externally. 

Line Manager: Learning Services Manager 

Job Purpose To support enrichment activities for all levels of learners across the 
college. You will be a key contact for both staff and students, 
enhancing the student experience. You will maintain a highly visible 
presence across both the curriculum areas and the campus, 
encouraging, supporting and leading by example to inspire a sense of 
responsibility and community in our learners and enhance their 
overall college experience in support of the college's core values. 

Salary Grade:  Grade 4 Point 22 - 25 

Salary: Between £18,780 to £20,765 pro rota to hours worked 

Hours: Term Time Only (39 weeks) – 0.6 FTE  
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6. To transport student to enrichment events using college transport 

7. To work alongside all faith societies and create a positive environment 

8. To work with curriculum staff to organise, and lead, a calendar of one-off charity and 

promotional activities. 

9. To work as part of the Learning Services Team collaboratively with other internal and 

external partners to develop a coherent approach to employability and leadership 

development and learner voice. 

10. To work to expand external opportunities available to students both with local 

providers and with enrichment schemes through positive links with the local 

community and service providers to young people. 

11. To build relationships with students and advocate their views, opinions and needs. 

12. Working with the wider Learning Services Team, develop a broad understanding of the 

student dynamics within the campus and to work actively with individuals and groups 

of students to develop a supportive and friendly environment. 

13. To map and compile information for students, of the range of enrichment activities 

available. 

14. Work with the Learning Services Manager to monitor and regularly review take-up of 

enrichment activities. 

15. Produce relevant reports, which will result in an annual improvement plan. 

16. To Keep abreast of local and national developments in the operation and funding of 

the enrichment curriculum. 

17. As guided by the Learning Services Manager, oversee and monitor the college’s 

enrichment budget for student activities. 

18. To ensure that all trips and enrichment activities go ahead in accordance with the 

college policies and agreed safety codes including completing all the necessary visit 

forms and risk assessments in relation to the agreed enrichment delivery. 

19. In conjunction with the Learning Services Team, be alert to general on-course support 

issues and to work at all times with the best interests of students at heart. 

20. To assist with general student support activity and additional events such as open 

days, fresher’s and enrolments as required. 
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PERSON SPECIFICATION 

 

Essential 

 Demonstrates relevant levels of knowledge and skill. 

 Level 3 Qualification or equivalent 

 Full clean driving licence 

 Minimum expectation of written English and Maths expected. (A/B GCSE or Equivalent) 

 Positive role model, demonstrating self-motivation and mature interpersonal skills 

 Experience of working with young people in an academic or competitive sporting 

environment. 

 Ability to develop and maintain a warm, respectful and valued rapport with young 

people.  

 Effective communication skills (verbal and written) including presentations. 

 High personal and professional standards, including recognition of the confidentiality 

issues impacting upon work in a school (e.g. access to sensitive pupil medical or family 

information). 

 Ability to communicate with pupils, parents, staff 

 Flexible approach to duties undertaken, sports taught and working hours 

 Enthusiastic and energetic approach, with a can---do attitude. 

 Ability to deliver and manage sessions with large numbers of students 

 
Desirable 

 Holder of a ‘Level 1’ coaching qualification and/or personal experience within sports at 

a regional, county and/or elite level. 

 Holder of a current First Aid qualification, or willingness to undertake training 

 Experience of working with multi faith societies 


